UBND HUYEN MY TU CONG HOA XA HOQI CHU NGHIA VIET NAM

PHONG GIAO DUC VA PAO TAO Poc 1ap — Tw do — Hanh phic
Sb: 04/QD-PGDDT My Tii, ngay 05 thang 01 nam 2023
QUYET PINH

V& viéc Phan céng nhiém vu linh dao,
chuyén vién Phong Giao duc va Dao tao

Can cit Quyét dinh s6 07/2021/0P-UBND ngay 30/11/2021 ciia Chii tich
UBND huyen My Tu Ban hanh Quy dinh chitc nang, nhiém vu, quyén han va co
cdu té chike ciia Phong Gido duc va Dao tao huyén My Tii;

Can cir quy ché lam viéc ciia Phong Gido duc va Pao tao huyén My Ti.
QUYET PINH:

Piéu 1. Phan cong nhiém vu lanh dao, chuyén Viéqn Phong Giao duc va Pao
tao huyén My Tu (sau day goi tat 1a Phong GDDT) cu thé nhu sau:

1. Ong Nguyén Minh Tri, Truwéng phong

Chiu trach nhiém trude Uy ban nhan dan (UBND) huyén, lanh dao cap trén va
trudc phap luat vé toan bo hoat dong ctia nganh Giao Duc va Pao tao huyén.

Tryc tiép tham muu cho 1anh dao UBND huyén vé quan 1y nha nudc thudc
linh vuc gido duc dia ban huyén.

Chu tai khoan, truc tiép quyét dinh cac mit hoat dong cua nganh vé: Cong tac
t6 chirc; cong tac ndi chinh; tai chinh; cac phan mém, website ciia Phong GDPT; dau
tr mua sim trang thiét bi day hoc; stra chita co s& vat chét, xay dung co ban cua
nganh; xay dung nong thon mai; cong tac thi dua, khen thudng; cac dé an quy hoach,
phat trién nguén nhan lyc cua co quan va cac don vi sy nghi€p truc thude.

Chi dao cong tac chuyén moén qép mam non, tiéu hoc; phu trach thuc hién
chinh sach hoc sinh theo Nghi dinh s6 116/2016/ND-CP ngay 18/7/2016 cua Thu
tuéng Chinh Phu.

2. Ong Nguyén Thanh Tuéin, Ph6 Truwéng phong

Chiu trach nhiém trudc Trudng phong, cung voi Trudng phong chiu trach
nhiém trude 1anh dao cap trén va trudce phép luat vé cac nhi¢m vu duge phan cong.

Phuy trach chi dao cong tac phong chdng bao luc hoc dudng; kiém tra quan 1y
dat cong nganh; cai cach hanh chinh; chinh tri tu tuong; nong thon mai; cong tac
kiém tra cac don vi truc thudc, giai quyét khiéu nai, td cdo; cong tac Y té trudng
hoc; cong tac Poan - D4i clia nganh; cbng tac gido duc dan toc; giao duc thuong
Xuyén: Vi sy tién bo phu nir; Cudc thi sang tao thanh thiéu nién, nhi dong; tham
muu danh gia, xép loai can bd quan 1y, gido vién, nhan vién. Thuc hién mot sd
nhiém vu khac do Trudng phong phan cong.
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Chi dao cac truong truc thude dia ban xa My Phuédce, Hung Pha va thi trin
Huynh Hitu Nghia.

3. Ong Pham Ngoc Son, Phé Truéng phong

Chiu trach nhiém truée Truong phong, cung voi Trudng phong chiu trach
nhiém trudc lanh dao cp trén va trude phap ludt vé cac nhiém vu duoc phan cong.

Phuy trach chi dao cong tac chuyén mon trung hoc co s, cong tac néi tri cap
trung hoc co s¢; cong tac kiém dinh chat lugng va xay dung truong chuan qubc gia
cap trung hoc co s&; quan 1y viéc cap phat vin bang, ching chi theo quy dinh; duyét
bang thanh toan tiét day thém gid cip trung hoc co s&; cac hoat dong phong trao 16n
cua nganh (Ho1 thi gido vién gioi, hoi thi gido vién chu nhiém gioi, phong trao thé duc
thé thao nganh); tham muu cho Truong phong vé cong tic mua sam trang thiét bi,
cong tac sira chira, xay dung cap trung hoc co sd. Phu trach cong tac phong chay chita
chay ctia nganh; An toan giao thong; quan 1y co s& vat chat co quan Phong Gido duc
va Pao tao; tham muu danh gia, xép loai can bo quan 1y, gido vién, nhan vién. Thuc
hién mét s6 nhiém vu khac do Trudng phong phan cong.

Chi dao cac truong truc thude dia ban xa Thuan Hung, Phi My, My Thuan.
4. Ong Lé Tan Lai, Chuyén vién

Chiu trach nhiém trudc Trudng phong va trude phap ludt vé cac nhiém vu
dugc phan cong.

Phu trach chuy&n mdn nghiép vu gido duc tiéu hoc, cac hoat dong phong
trao cép tiéu hoc; tham muu cho 1dnh dao duyét bang thanh toan tiét day thém gio;
tham muu cho Trudng phong vé cdng tdc mua sam trang thiét bi, cong tac sira chira,
xay dung cap tiéu hoc;

Quan 1y ho so can b, gido vién, nhan vién toan ‘nganh; tong hop cong tac
nhan sy, bao cao kip thoi nhiing kho khan, vudng miac vé doi ngill, cac ché do
chinh séach; tham muu danh gia, xép loai can bd quan 1y, gido vién, nhan vién.
Thyc hién mot s6 nhiém vy khac do Trudng phong phan cong.

Chi dao cac truong truc thude dia ban x& Long Hung, xa My Huong, xa My Th.

5. Ba Vé Thi Thiy Linh, Ké toan vién

Ké toan Phong Gido duc va bao tao: Quan ly hd so, so sach, chung tir ké
toan theo quy dinh; tiép nhan dé nghi cac don vi truc thudc vé cong tac tai chinh,
tham muu, dé xuét Trudng phong quyet dinh; thAm dinh, 1ap du todn, thanh toan,
quyét toan kinh phi cta co quan, cac don vi tryc thuoc hang nam theo quy dinh;
giai quyét kip thoi cac ché do chinh sach cho can bo quan ly, vién chirc, nhan vién
toan nganh; thyc hién hd so moi thdu mua sam, sta chira truong 16p cac don vi
truc thude theo quy dinh hi¢n hanh. Thuc hi¢n cong tdc quan 1y, kiém tra tai chinh,
tai sdn co quan va céc truong truc thudc theo quy dinh. Ché do chinh séach; giai
quyét hd so nang lwong cho can bd quan 1y, vién chirc, nhan vién toan nganh
nganh ding quy dinh; tham muu danh gia, xép loai can bo quan 1y, gido vién, nhan
vién. Thyc hién mot s6 nhiém vu khac do Trudng phong phéan cong.
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6. Ba Tran Thi Khanh Bach, Chuyén vién

Chju trach nhiém trudc Trudng phong va trude phap ludt vé cac nhiém vu
dugc phan cong.

Phy trach cong tac thong ké, tong hop cta nganh; thuc hién cic bao céo
tuan, thang, so két, tong két, cong tac phong chong t6i pham cta nganh; thue hién
cac ké hoach, bao cao cai cach hanh chinh co quan, nganh; hoc bong hoc sinh;
cong tac thi dua khen thudng cua co quan, nganh; cdp phat vin bang tot nghiép
THCS. Céng tac van thu, luu trit; quan 1y, sir dung con dau co quan theo quy dinh;
tham muu danh gia, xép loai can bg quan ly, gido vién, nhan vién. Thuc hién mot
s6 nhiém vu khac do Truéng phong phan cong.

Thu quy co quan, kinh phi hoat dong cac phong trao cuia nganh.
Picu 2. Moi quan hé 1am viéc, cach thirc gidi quyét cong viée

Khi can thiét va theo yéu cau cong viéc Trudng phong s& phan cong thém
nhiém vu khac cho cac Phé Truong phong, Chuyén vién trong co quan.

Céac Phd Trudéng phong va Chuyén vién phu trach co trach nhiém vu giai
quyét tit ca cac cong viéc chuyén moén ting cap hoc theo nhiém vu dugc phan
cong; khi ban hanh vin ban chi dao céc trudng tryc thudc phai bao cao bang Email
hodc qua van ban dién tir cho Truong phong; nhimg ndi dung quan trong phai tryc
tiép bao cdo va duoc su dong ¥ ciia Trudng phong trudc khi trién khai.

Céc bd phan trong co quan phai thuong xuyén str dung hop thu cong vu va
phén mém quén 1y vin ban; thuc hién ky s6 trén phan mém quan 1y vin ban cia hé
thong van ban dién tu; cac van ban trinh ky nguoi soan thao phai ky nhay va gui file
mém cho Truong phong; Phé Trudng phong ky cac van ban khi duoc ty quyén.

Lanh dao va chuyén vién dugc phan cong chi dao cac truong truc thudc cac
x4, thi tran phai dy hop Hoi1 dong su pham truong it nhat mot 1an trong nam hoc
trén don vi, hang quy bao cao két qua du hop cho Trudng phong.

Hiéu truong cac truong can cir phan cong nhiém vu trén dé lién hé truc tiép
v6i Phé Truong phong, Chuyén vién phu trach; hang thang khi to chirc hop Hoi
ddng su pham Hiéu truong phai bao bao cho lanh dao, chuyén vién chi dao dia ban
x4, thi trin dé sip xép thoi gian cung tham du.

Piéu 3. Lanh dao, chuyén vién Phong GDDT va cac don vi truc thudc co
trach nhiém thi hanh Quyét dinh nay ké tir ngay ky va thay thé cho Quyét dinh s6
83/QD-PGDDT ngay 04/08/2022 vé viéc phan cong nhiém vu cong chic, nhan
vién Phong Gido duc va Dao tao cia Phong GDDPT huyén My Tu./.

Noi nhan: - \
- Nhur diéu 3; _ TRUONG PHONG
- S6 GD&DT (dé be); LT
- Huyén iy, UBND huyén (dé bc); 15/ —
- Luu: VT.

Nguyén Minh Tri
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